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Overview
 The LEP extract is generated by Kentucky School Districts to 

aid in maintaining English Learner (EL) data at a district level 

throughout the year and for data verification for final data 

extract by KDE. The data this report helps to maintain is then 

pulled by the state via the LEP Extract in Infinite Campus 

State Edition. 

 The LEP report consists of a CSV state format file and a 

warning report. There is also an HTML version of the extract 

available for testing and validation purposes. The warning 

report runs before the final extract can be produced.



Data Verification Timeline

Districts Begin 
Running LEP 

Extract
• May 1

District Data 
Verification and 

Cleanup 
Window

• May 1-31

Final Data 
Extract pulled 
by KDE from 

Infinite Campus

• June 1
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LEP Extract
Path: KY State Reporting>LEP Extract

Inclusion Criteria

Students in Grades 00-12 and Grade 14

Student must have been enrolled and have an 
LEP record with a start date that falls within 
the start and end dates in the extract editor. 
(July 1 to June 30 of current school year)

 The student must have Program Status = EL 
on the most recent record; all other statuses 
will not produce a record on the extract.
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LEP Extract Inclusion Criteria

 Home language field must be selected as 

a language other than English on the most 

recent Primary enrollment within the 

district for the current school year (July 1 

to June 30).
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HOME LANGUAGE
Path: Student Information>General>Enrollment 
Tab>State Reporting Fields 

7Reference for World Languages: www.ethnologue.com

Enter in home language, which 

cannot be 0400: English or 1630: 

Other. You may use 

www.ethnologue.com to locate the 

names of all known world languages 

http://www.ethnologue.com/
http://www.ethnologue.com/


LEP Extract Inclusion Criteria

 The LEP extract will include students 

who are withdrawn or inactive if they had 

an active LEP record during the current 

school year  (July 1 to June 30)

 The district extract should produce ONE 

record per student.
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EL Duplicates

The way to edit EL history is by deleting the 

current EL. If the EL history is a duplicate, 

simply delete the current EL record and use the 

one in the history. If it is not a duplicate, delete 

the current EL, end date the EL history, and then 

create a new EL record with current information.
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LEP Extract Inclusion Criteria

 Student must have at least one LEP 

Service type selection on the most recent 

LEP record to be included in the extract.

 Student must have at least one 

Accommodation on the most recent LEP 

record to be included in the extract. 
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Program Status = EL 
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LEP Extract Exclusion Criteria

 If student has an actual exit date on the 

EL tab that is not in the current school 

year (as defined by July 01-June 30 of the 

Year selected on the toolbar), they will be 

excluded from the warning report and 

extract. 
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Dates
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Expected Exit Date: the month, 

day and year (##/##/####) that 

an EL student is expected to 

exit from EL status. 

Identified Date should reflect 

the date the student took the 

WIDA Screener/Initial 

Determination Test.



Calculating Enrollment Based on 

Total Days Enrolled

 This is a calculated field based on 

enrollment start and end date of most 

recent Primary enrollment.

 Enrollment will be calculated as:

● % Enrolled = Total Days Enrolled/Total 

Instructional Days in school calendar, for all 

schools in the district. 
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Calculated Enrollment
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Student  A: 

Jose Flores

Student C: 

Alexi Davic

Student  B: 
Mara Chin



Calculating Enrollment
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LEP Extract

Path: KY State Reporting>LEP Extract
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KY LEP Extract
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Choose the start 

date and end date 

that corresponds  to 

the current school 

year 

Click “Generate 

Extract”



LEP Extract Errors and Warnings

 The LEP extract includes an 

error/warning report which runs prior to 

the extract. This report identifies critical 

errors (student record will NOT be 

produced on extract) and warnings 

(student record will be produced on 

extract) that must be cleaned up prior to 

KDE extracting the data from Infinite 

Campus State Edition.
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LEP Extract Errors and Warnings

 The warning page is a report that runs 

when the user clicks the “Run Extract” 

button in the extract editor. The warning 

report will appear first. The user may 

then click the “Click Here to Generate 

Extract” button to generate the actual 

report.
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LEP Extract

Error Report Example
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LEP Extract Report 
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SUPPORT PROCESS 
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CONTACT INFORMATION

 Questions about entering EL and 
immigrant data?

● Gary Martin Gary.Martin@education.ky.gov

 Questions about IC technical issues?

● Follow the levels of support chart in this 
training
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mailto:Gary.Martin@education.ky.gov


RESOURCES

Infinite Campus Data Standards

KDE English Learners (ELs) Home Page

EL Definition of Terms

Home Language Information
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http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx

http://education.ky.gov/specialed/EL/Pages/default.aspx

http://education.ky.gov/specialed/EL/Pages/Definition-of-English-

Learners-and-Immigrant-Students.aspx

http://www.ethnologue.com

http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://education.ky.gov/specialed/EL/Pages/default.aspx
http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://education.ky.gov/specialed/EL/Pages/Definition-of-English-Learners-and-Immigrant-Students.aspx
http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://www.ethnologue.com/

